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INOJIOXKEHHUE
0 3allUTe NMEePCOHATBHBIX JAHHBIX PA00THUKOB

1. OBIIME ITOJIOJKEHUA

1.1. Hacrosmee [lonokeHue o 3amure nepcoHaNbHBIX JaHHBIX PaOOTHHUKOB (Aajiee Mo TEeKCTy -
IMonoxenue) paspadborano B coorBercTBuM C Koucturynuein PO, demepanpHbiM 3akoHOM «O0
uHpopmaruy, uHpopmaruzanuu M 3amute uHpopmanum» ot 20.02.1995 . Ne 24-03, TpynoBbiM
kogekcoM PD, ycraBoM (HauMEeHOBaHHE OpraHU3aluN).

1.2. lon mepcoHAJbHBLIMM JAHHBIMH Pa0OTHHUKA TMOHMMaeTcsa WHopMaIlus, HeoOXoaumas
paboTOoATEINIO B CBSI3U C TPYJAOBBIMH OTHOIICHHSIME U KaCaroIIasicss KOHKPETHOTO pabOTHHKA.

1.3. Tlox pa6oTHMKOM B HactosimieMm [10J0KEHUM TMOHUMAETCS JIMIO, COCTOSINEE B TPYIOBBIX
OTHOIIEHUSX C (yKa3aTh OPTaHU3aIMIO), ajee MeHyeMoe (biM) padoToaareb.

1.4. Ilon mOMKHOCTHBIM JIMIIOM paboToarens B HacToseM [lonoxeHnn moHUMaeTcs pabOTHUK,
COCTOSILIMIA B TPYJOBBIX OTHOIICHUsIX ¢ PaboTomarenem M MMEIOMNI MpaBo Ha MOydeHHe, 00paboTKy,
nepenady B Tpoliecce paboThl MEPCOHANBHBIX MAHHBIX (PYKOBOISIIMIA COCTaB, paOOTHHKH OTIEIIOB
KaJpoB, OyXranTepuH, OTAeNa KOMITBIOTEPHBIX TEXHOJIOTUH, WIEHB KOMHCCHH MO COLHAJIHHOMY
CTPaxOBaHUIO).

1.4. TlonoxeHne ycTaHaBIUBAET MOPSAOK 00pabOTKM MEPCOHAIBHBIX JAaHHBIX PAOOTHHKOB, HX
npaBa ¥ OOs3aHHOCTH B OOJIACTH 3alUTHI TIEPCOHAIBHBIX TaHHBIX, TIOPSIOK Teperadyn NepCOHATbHbBIX
JaHHBIX B (Ha3BaHME OpraHM3alMM) U 3a €€ IPEeAesibl, OTBETCTBEHHOCTh JOJDKHOCTHBIX JIUI]

(HaMeHOBaHME OpraHu3alluy) 3a HapylleHue HopM HacTosuiero [lonoxenus.

1.5. IIpu mpueme Ha paboTy pabOTHUK JOIDKEH OBITH O3HAKOMIIEH ¢ HacTosmuM [lonokeHnem

IO/l PACIIUCKY.



2. COCTAB IIEPCOHAJIbHBIX JTAHHBIX

2.1. K nmnepcoHanbHOW JOKYMEHTAI[MM OTHOCSTCS JOKYMEHTHI, KOTOpbIE COJEpKaT
HHINBUAYAJIbHbIE JaHHbIEe 0 KOHKPETHOM PA0OTHHKE ¥ HCIOIB3YIOTCS JIOMKHOCTHBIMH JTHUIIAMH
paboTonarens MpU UCTIOTHEHUH CBOUX JOKHOCTHBIX 00S3aHHOCTEH.

K HuM oTHOCATCS:

" JOKYMEHTBI, MpEenbsBIseMble MPU TPYAOYCTPOWCTBE Ha pabOTy B COOTBETCTBHHM CO CT. 65

Tpynosoro konekca Pd:

- MMaCMOPT WJIK UHOU JJOKYMEHT, YIOCTOBEPSIIOIIHA JTUUHOCTH;
- Tpy/iOBasi KHUXKKA,
- CTPaxoBOE€ CBUIETENHCTBO FOCYIAPCTBEHHOTO MMEHCHOHHOTO CTPAaXOBaHMUs,
- TOKyMEHTBI BOWHCKOTO y4eTa — JJI1 BOCHHOOOSI3aHHBIX U JIHII, TIOJIC)KAIIUX TTPU3BIBY;
- TOKyMEeHT 00 00pa30oBaHMU, KBATU(PUKAIIUN WM HAJHMUWU CIICIUAIbHBIX 3HAHUHM — MPU MOCTYIUICHUU
Ha paboTy, TpeOYIOIIYI0 CHEIUaIbHBIX 3HAHUM WU CTIEIUAIbHON TTOJITOTOBKH),
- HalIpaBIIEHUE CITY>KOBI 3aHATOCTH
"  XapaKTePHUCTUKH
"  peKOMEeHJaTellbHbIe MUChMa
"  CIpaBKH, MOATBEPKIAIONINE Iepro padoThl y paboTonarens u pazMep 3apaboTHOM TIIaThl
"  HarpajHble JTOKyMEHTHI
" JIHCTKH HETPYIOCHOCOOHOCTH
"  MEAMIIMHCKHE CIIPaBKU
"  YHBIC JOKYMEHTHI, COIepIKAIMe TICPCOHABHBIC CBEJICHUS O PaOOTHHUKE.

2. OBA3AHHOCTU JOJDKHOCTHBIX JIML PABOTOJATEJIA

2.1. Ilpu o006paboTke TEPCOHANBHBIX JAHHBIX pa0OTHHUKA (MOJYYEHUHU, XPaHEHUH,
KOMOMHHUPOBaHHUH, Tepeaade Win JIIoOOM IPyroM HCIOJIb30BaHUE MEPCOHANBHBIX JAaHHBIX PabOTHHKA,
JOJDKHOCTHBIC JIMIA  paboTojaress, KOTOPhIe UMEIOT K HUM JOCTYN U WCIONB3YIOT MPH HCTIOTHCHUU
JOJHKHOCTHBIX 00513aHHOCTEMH, JOKHBI COOMIONNATh CleAyIonIe TpeOOBaHuS:

1) oOpaboTka MepcoHATBHBIX JAHHBIX PAOOTHHKA MOXKET OCYIIECTBISITHCS MCKIIOYUTEITHHO B
Hensx obecredeHusi COONIOACHHS 3aKOHOB M HMHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB, CONEWUCTBUS
paboTHUKaM B TPYyHAOyCTPOMCTBE, OOYYEHHH U TPOJBIKEHHHM IO CIyKO0e, O0OeCredeHHs] JTUYHOU
0e30MmacHOCTH PabOTHUKOB, KOHTPOJIS KOJIMYECTBA M KauecTBa BBIMOIHAEMOM paboThl U oOecredeHus
COXpPaHHOCTH UMYIIIECCTBA;

2) Bce mepcoHalIbHbIE JaHHbIE PA0OTHHKA CeyeT MOdy4yaTh Y HETO CaMoro.

Ecnmu mepconanpHbIe JaHHBIC PAaOOTHHKA BO3MOXKHO IONYYUTH TOJNBKO Y TPEThEH CTOPOHBI
(0Opa3oBaTeNbHOTO YUPEXKICHUS, YUPEKACHUS 3PaBOOXPAHECHUS U T.II.), TO PaOOTHHUK JTOMKEH OBITH
YBEIOMJIEH 00 3TOM 3apaHee M OT HEero JOJDKHO ObITh MOJYYEHO MUChbMEHHOe COorIacHe.

3) paboromarenb MOKEH COOOHIMTH PAOOTHUKY O LEJSAX, MPEANOoaraéMblX HCTOYHHMKAX H
crioco0ax TIOMY4YeHHUsS TEPCOHANBHBIX JAHHBIX, a TaKXKE O XapakTepe MOANSKANUX MOTyUICHUIO
MEPCOHANBHBIX JAaHHBIX M TMOCJEJICTBUSAX OTKa3a paOOTHHMKA JaTh MHCBMEHHOE COIllache Ha HX
MOJTyYeHUE;

4) paboronarenb He UMEET MpaBa MoJydyaTh U 00padaThiBaTh NEPCOHANBHBIE JaHHBbIE PAOOTHHKA
0 €0 TOJUTHYECKHX, PEIUTHO3HBIX M HHBIX YOCKICHUSIX W YaCTHOMN KH3HHU;

5) pabotonarenb He UMEET MpaBa MoJy4aTs U 00pabaThIBaTh MEPCOHATbHBIE JaHHbIE PAOOTHHKA
O €ro ICHCTBE B OOIISCTBEHHBIX OOBCIUHEHUSX WM €ro Mpo(COor3HON JCSITENLHOCTH, 3a
UCKJIIOUEHHEM CIIy4yaeB, HEOOXOAMMBIX [UIsl pelieHus Bompoca 00 yBOJbHEHUM PaOOTHUKOB IO
caenyromuM ocHoBanusaM: 1.2 cT.81, .3 (6) ct.81 TK PD, n.5 c1.81 TK P®;

6) Mpu OPUHATUU PEUICHH, 3aTparuBalolINX MHTepechl paboTHHKa, paboTonaresb HE HMEeT
IpaBa OCHOBBIBATHCS HA IEPCOHATBHBIX JAHHBIX pPAa0OTHUKA, TOMYYEHHBIX HCKIIOUUTEIHHO B
pe3ynbTare UX aBTOMAaTU3UPOBAHHON 00paOOTKH U 3IEKTPOHHOTO MOTYUYEHUS.



3. [TIPABA PABOTHUKOB

PaboTHHKH, TIpeTOCTaBUBINKE JOHKHOCTHBIM JIMIIAM PabOTOAaTeNsl TEPCOHATBHbBIC TaHHBIC,
UMEIOT NIPaBO Ha:

* CBOOOJHBIM OeCIJIATHBIN TOCTYl K CBOMM IIEPCOHAJBHBIM JaHHBIM, BKIIIOYas IPaBO Ha
NOJy4YCHUE KOMWHU JF00OH 3amucH, coiepXalleil TNepcoHajbHbIC JaHHBIE paOOTHHKA, 32
UCKIJTIOYCHUEM CITy4YaeB, MPEAYCMOTPEHHBIX (eepaIbHbIM 3aKOHOM;

" OmpeeNiCHHE CBOUX MPEICTABUTENCH IS 3aIIUTHI CBOUX MEPCOHAIBHBIX JJAHHBIX;

" JIOCTYH K OTHOCSIIMMCS K HUM MEIUIIMHCKUM JTaHHBIM C MOMOIIBIO0 METUITHHCKOTO CIICIHATNCTa
10 KX BBIOODY;

» TpeOoBaHME 00 WCKIIOUCHHUHM WJIM HCIPABICHHH HEBEPHBIX WJIM HETOJNHBIX TMEePCOHATBHBIX
JIAHHBIX, & TaK)Ke JaHHBIX, 00pa0OTaHHBIX C HapylIeHHEM TpeOOBaHWH  JEHCTBYIONIETO
3aKOHOJIaTEIIbCTRA.

[lpu otkaze paborojaresss WCKIIOYUATH WIM HMCIPABUTh TEPCOHANBHBIC JaHHBIC OHH
UMCIOT TPaBO 3asBUTh B MHCBMCHHOW (opMe paboTOAATETI0 O CBOGM HECOIIIACHU C
COOTBETCTBYIOIIMM OOOCHOBaHMEM TaKOro Hecomtacus. [lepcoHasibHbIC IaHHBIC OIICHOYHOTO
Xapaktepa (cojpepiKaIiuecs, HapuMep, B XapaKTEPUCTHKE, aTTCCTAIIMOHHOM JIMCTE) PaOOTHUKU
UMEIOT MIPABO JIOTIOTHUTh 3asIBICHUEM, BRIPAXKAFOIINUM €0 COOCTBEHHYIO TOUKY 3PCHUS;

* TpeOoBaHME OO0 W3BEIICHWH pabOTOmaTeIeM BCEX JIUI, KOTOPHIM paHee OBbUTH COOOIICHBI
HEBEpPHBIC MIJIM HETIOJHBIE TICPCOHAJIBHBIC TaHHBIC PAOOTHUKOB, 000 BCEX MPOM3BEICHHBIX B HUX
UCKJTFOYCHHUSAX, UCTIPABIICHUSX WU JOTIOJTHCHUSIX;

" Oo0)KaJIOBaHHWE B CYI JIFOOBIX HENPABOMEPHBIX JCHCTBHHA WM O€3ICUCTBHUS paboTomaress Mpu
00paboTKe ¥ 3alUTE UX TEPCOHATBHBIX JaHHBIX.

4. IIOPAOK CBOPA
N ITEPEJJAYU ITEPCOHAJIbHBIX JTAHHBIX

4.1. JomxHocTHble auna Paboromarenss MMeTh MpPaBO MONYyYaTh TOJBKO T€ MEPCOHANIbHBIC
JaHHBIE PA0OOTHUKA, KOTOPBIC HEOOXOAMMBI JIJIsl BBITIOJTHEHUS KOHKPETHBIX TPYAOBBIX (DYHKITHH.

4.2. Paboromarenh He HMeET IpaBa 3ampaliuBaTh HHMOPMAIMIO O COCTOSHUHU 370POBbS
paboTHHKA, 32 HMCKJIIOYEHHEM TeX CBeJleHMii, KOTOpble OTHOCATCA K BONPOCY O BO3MOMKHOCTH
BbINOJIHEHUs] PA0OTHMKOM TPYI10BOH (YHKIMHU (HarpuMep, NMpHU PEHIeHHH BOIpOca O IMEPEeBOIE
paboTHUKA Ha JPYTYIO JIOJDKHOCTH (paboTy) MO MPOU3BOACTBCHHONH HEOOXOMUMOCTH JIMOO HATUIUU
MEIUIMHCKOTO 3aKJIIOYEHMs], JAlOLIEro OCHOBAHMS IOJaraTb O HEBO3MOXXHOCTHU BBINOJHEHUS
pabOTHUKOM TPYIOBOH (PYHKIIUH HA YCIOBUSX, IPEAYCMOTPEHHBIX TPYAOBBIM JJOTOBOPOM).

4.3. JlomxHocTHble nuia Paboromarens, monydaroliue MepcoHalIbHbIE JaHHBIE pPabOTHUKA,
00s13aHBI  COONIONATh PEKUM  CEKPETHOCTH (KOH(QUACHIHMAIBLHOCTH). JlaHHOE TOJOXKEeHHe He
pacrpocTpaHseTcs Ha OOMEH NepCOHAIBHBIMH JaHHBIMH PAOOTHUKOB B TMOPSAKE, YCTaHOBICHHOM
(denepanbHBIMU 3aKOHAMH.

4.4. NomxHocTHble nuila PaboTomarens He MMEIOT MpaBa COOOIIATh MEPCOHAJbHBIC JTaHHBIC
paboTHUKA TpeThell CTOpOHE 0e3 NMHUCbMEHHOI0 COoriacus pPadOoTHUKA, 32 MCKIIOUEHUEM CIIy4daes,
KOTJIa 9TO HEOOXOAUMO B LENSIX MPEAYNpPeKIACHUs YTPO3bl KU3HU U 30POBBI0 paOOTHUKA, a TAKXKE B
clyyasix, yYCTAHOBJIEHHBbIX (eaepajbHbiMu 3akoHamu (TpyaoBeiM koaekcom P®, Hanorossim
kogekcoM PO, ®enepansubiMu 3akoHaMu «O mumunumny, «O denepanbHoii cinyx6e 6e3omacHoCTHY, «O
npokyparype Poccuiickoit ®enepanuun»), NpeayCMaTpUBAOIIMMU IPaBO  JOHKHOCTHBIX — JIMII
KOHTPOJIMPYIOLIIUX M IPABOOXPAHUTENIbHBIX OpPraHOB 3alpallivBaTh JIOKYMEHTBI, COIEpKallue
nepcoHaJbHbIC JaHHbIE paOOTHHUKA.

5. TIPABWJIA XPAHEHUS JOKYMEHTOB, COIEPKAIINX [TEPCOHAJILHBIE
JIAHHBIE
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5.1. JluunHble nenma M TPYAOBbIE KHW)KKH PAaOOTHUKOB XPaHATCS B METANIMYECKUX IIKadax,
ceiidax, UMEIOIINX HAJICKHBIE 3aTIOPHI.
5.2. JIuuHble ena npeoCTaBISgIOTCS B paclopsbKeHUE JODKHOCTHBIX U PaboToaaresns munib B
CIIEYIOIUX CIyYasx:
"  HeoOXoAMMOCTH OOPMIICHHUS HATPAJHBIX TOKYMEHTOB;
* ($opMHPOBAHUS CTATUCTUYECKUX JTAHHBIX;
" [OJArOTOBKH XapaKTEPUCTUKH
U NpU HAJIMYMKM COOTBETCTBYIOLIEH pe30sonMM pykoBoauTens PaOoronarens Ha cioykeOHOH 3amMcke
COOTBETCTBYIOMIEH Gopmbl (cM. MHCTPYKIIHIO 1O 1€TONPOU3BOJCTBY B (Ha3BaHHE OpraHU3allN),
JInuHble nena BBIAAIOTCS MO/ PACIIUCKY B KypHAJIE BbIIa4X JIMYHBIX JIE]I.
JlnuHoe neno JOMKHO OBITh BO3BpAILIEHO B OTHEN KaapOB B TEUYEHHWE HENEIHHOIO CpOKa C
MOMEHTA €T0 MOJIy4YEHHUS.
5.3. TpynoBble KHMKKH PAaOOTHUKOB MOTYT MPEIOCTABISTHCS pPaOOTHUKAMHU OTENa KaJpoB
JUIIb pa0OTHUKAM OyXraiaTepuud W UiIEHaM KOMHCCHM IO COLMAJIbHOMY CTpPaxOBaHUIO, - IIPH
HEOOXOAMMOCTH TPOBEPKH JAHHBIX O HEMPEPHIBHOM TPYAOBOM CTa)xke PabOTHHMKOB, - JJISl pPEIICHUS
BOIIPOCOB O HAYUCJIEHUU U BBIIJIATE TOCOOMH 10 TOCYIapCTBEHHOMY COLIMAJIbHOMY CTPaXxOBaHUIO.

5. OTBETCTBEHHOCTD 3A HAPYIIEHUE [1OJIOXXEHM A

JomxHocTHbIe JMia PaboTtonarens, BUHOBHBIE B HapylleHUM Hacrtoduero [lonoxenus, HecyT
JUCLMIUIMHAPHYIO, aJMHUHUCTPAaTUBHYIO, IPAXKAAHCKO-IIPABOBYI0 WJIM YTOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUM € TpynoBbIM KojiekcoM P® 1 MHbIMU (eiepabHbIMU 3aKOHAMHU.



